


Step 6

Agreements & Deposits

Thank your Acceptance, our admin team
will now send you through a deposit invoice.




Step 7

~Engagement of Relevant Professionals

Now that we have received your deposit ( Thank you )
we can engage the relevant professionals



Step 8

Submission of Licenses & Insurance paperwork
SWMS to landlords/Building Managers

A. Our Admin team will promptly send through all
necessary paperwork to you any landlords if

B. We will also arrange for appropriate swms and
construction docs.



Creation of Gantt chart, confirming
Construction Timetables

A Now that we have a start date we can create a Gantt
to give you a fairly accurate Handover date.

B. We can track and monitor progress of you fitout now
and aim to beat our proposed Handover date.




Step 10

Labour allocation, Material orders,
bins & delivery book ins

A. We can now place Bin & Material orders.

B. Now we can lock in our labour team for a start date.




Confirm Site Access & Landlord Approval

A. Before we start construction we will engage with
the landlords or agents to confirm start dates and
approvals to start works to avoid any delays.

B. We will confirm access and attain a set of keys and
set up a lock box on site.



Step 12

Construction

Now the exciting part starts.

Lets start Building.




Handover & Final Payment

A. A Pre-handover meeting will take place
approximately 3-4 days before scheduled
handover to ldentify any issues or visible
defects, this will ensure we have enough time
to rectify any items before scheduled handover.

B. Final Payment will be due on Handover
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Certification & Occupancy Certificate
will be provided upon Final Payment

Occupancy Certificate

Step 14



